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APPLICATION FORM 

Revised June 2009                                        Received: ………………………………….
 

(Office use) Applic Nº: ………………           County Councillor Matthew Ellis
	1.
General Note to Applicants

	You should use this application form to apply for a grant from Staffordshire County Council under the Staffordshire Local Community Fund. Some general information about the Fund is set out in section 9 of the form.  
Please read the entire form and the notes carefully before signing the application and sending it to your local County Councillor.

Failure to complete all sections and provide all the necessary information may delay the application and grant payment process.




	2.
Applicant Contact Details

	2.1 Name, address, post code of organisation applying for grant (“the Grantee”).  NB: must be the same as 7.3 (Name of account) or, if not, an explanation given



	Name of Organisation:   ………………………….……………………..                                              

Project Name:   …………………………………………………………

Address:                    

Post code: 



	2.2 Name, address, post code and telephone number of person who will deal with correspondence on behalf of the above organisation.

	Name:
Address:     

Post code:  

Telephone number (day)                                          Mobile:                         

Email: 

 

	[Note: further information is needed – see especially section 7]


	3. Local County Councillor 

	3.1 Please give the name of your local member of Staffordshire County Council:  

	Matthew Ellis


	3.2
Is the application, or a linked application, also being made to another member of Staffordshire County Council?  If yes, please give his or her name and the details of the amount requested from them.

	

	4.
Summary of Project and Costs

	4.1
Please give a brief summary of the project listing items or materials with their cost to equal the amount of grant requested, including specifically what the grant would be used for and who would benefit. 
 [Note an application may be made for a project that is part of a larger scheme, but if so please indicate how the remaining funds will be raised.  Supporting material may, if you wish, be attached.] 

	                                                                                                                           

	4.2
Would the project involve improving any land or buildings?  If so, who is the owner of the land or buildings?  Has their consent been given?  Provide location maps if possible.  If a church is involved, has a faculty or other permission been obtained from the Diocese (please attach a copy)?

	


	5.
Funding Required and Timescale

	5.1
How much money do you wish to apply for from Staffordshire Local Community Fund?

	          £

	5.2
When will the funding be needed?

	         Date ………/……../……..  

	5.3
What is the total cost of the project?

	          £

	5.4 If you are applying for funding that is less than the total cost, has the balance already been raised?  
NOTE: We will not be able to pay the grant until the balance has been raised or secured and applications asking for immediate funding in these circumstances will normally be returned. 


	5.5
If the answer to question 5.4 is no, when do you expect the balance to be raised?

	          Date ……../……../…...



	Note: under the scheme money is allocated on the basis of financial years, which end on 31 March. Normally grants will not be paid unless the money can be spent in the financial year.  See paragraph 8 below.


	6.
Certification

	6.1
We certify that the Project details given in section 4 and the bank details given in section 7 are correct and that the proposed grant will be spent on that project.     

6.2
We undertake with the Council that if a grant is made towards the Project, the Grantee will fully comply with all the conditions set out in section 8 below.



	6.3        DELETE one of the two following paragraphs, option a) or b)*:
* Your Application will be returned to you for further consideration if this is not done.  Immediate payment will not be made if any balance of funding necessary for the project to go ahead will remain outstanding.

a) We certify that the Project will proceed immediately on payment of the grant and we apply for immediate payment.
OR

b) We certify that the Project will not proceed until we have secured all the necessary funding for the Project and that we will notify you in writing when payment is required, with evidence of the other funding we have obtained.

	6.4       We certify that we are authorised by the Grantee to sign this document on the Grantee’s behalf and that the Grantee will be legally bound by it.

Signature of applicant (i.e. the person whose name and address is given in paragraph 2.2):

…………………………………………………………………….

Name (print): ……………………………………………………

Date: ……………………………………………………………..

Position in organisation (e.g. Secretary, Chairman, etc): ……………………………….



	7.        Payment Arrangements

	If a grant is approved payment will be made direct to the bank account specified below.  (Payment cannot be made to Building Society accounts directly, so cheques will be issued as per 7.3)

	7.1 Name of bank:


	7.2 Branch address:


	7.3 Name of account: (NB: must be the same as name in 2.1 or explanation given)


	7.4 Account number:


	7.5
Bank sort code:


	7.5 Names of signatories to account.
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YOUR PUBLICITY PLANS

If you are successful in your application, you have a responsibility to proactively promote the funding you have received via the Staffordshire Local Community Fund. 
This means thinking about where to use our logo and how to gain positive media coverage.

Don’t worry! This is a really easy process and full guidance and assistance is available from professionals when you need it.

At this point we just need to know what your publicity plans are as it is really important to keep the public informed about how the county council is spending their council tax.

Please fill in the boxes below (just basic information is enough) and return with your application form. Please contact Tom Hobbins on (01785) 276832 if you need any help, or email: tom.hobbins@staffordshire.gov.uk  

This form does not affect whether your application is accepted or not.  It is just for our information.

Name of organisation 

	


Name and contact number of person who is responsible for correspondence

	


Amount applied for

	


Brief summary of project

	


When will you start using your grant money?

	


Where do you plan to use the Staffordshire County Council logo?
	


For those applying for £500 or more only

How and when will you involve the local media to gain positive press coverage?

Press  releases?   Photo opportunities?

	


Will you be holding any kind of publicity event?  

       Yes                     
No 

If you are, please describe your event.

	


Please ensure you have fully completed pages 1- 6 before sending to your 

local County Councillor.
	8.
General Conditions of Grant  - PLEASE RETAIN PAGES 7 – 9 


	8.1
The Grant is non-transferable.

8.2
Project costs incurred before the approval of the grant will not be accepted.

8.3
The Grant is made on the basis that the project is able to proceed almost immediately (within reason).
8.4
If it is established that the project will cost less than the grant awarded the Grantee will immediately refund the difference to the Council.

8.5 
The Grant is made on the basis that the Grantee agrees to acknowledge the support of Staffordshire County Council by using the council logo when producing any form of public material, including press releases, leaflets, posters and signage. If your project has a website, our logo must appear on the home page.  Specific guidance and templates for all of the above will be available.

The Grant is made on the basis that the Grantee will commit to pro-actively generating publicity that acknowledges the county councillor and the county council. This will include, but is not limited to the following publicity vehicles. 

For recipients of all amounts of money:

· Display of a certificate that acknowledges the county councillor’s contribution (this will be 
provided)

· Use of the county council ‘rolling hill’ (or logo in the case of  joint-funded projects) on all new signage produced (guidelines will be given)

· Use of the county council ‘rolling hill’ (or logo in the case of join-funded projects) on all poster and leaflets produced that publicises any events using funded facilities.

For recipients of monies over £500.  All of the above and:

· Production of a press release and liaison with local press (guidance will be given). Your county councillor must be invited for comment and to take part in any photo opportunities.

For recipients of monies over £1000. All of the above and:

· Production of a press release and liaison with local press (guidance will be given).  Your county councillor must be invited for comment and to take part in any photo opportunities.

· Contact Staffordshire County Council’s Communications Department to discuss the need for any further activity.

For recipients of monies over £1500.  

· Contact Staffordshire County Council’s Communications Department in the first instance to discuss publicity and branding needed. It is envisaged that a press photo opportunity, press release and publicity event will be organised.

In the case of grants being used to towards fixed or capital assets (e.g. buildings, footpaths, etc)

· All of the above Contact Corporate Communications in the first instance to discuss 
publicity and branding needed.  It is envisaged that more than one photo opportunity      and press release will be organised. We may suggest more than one publicity event.  
8.6
No part of the grant shall be used for the publication or promotion of any material or any material which in whole or in part appears to be designed to affect public support for any political party or group or for the promotion of sex, alcohol or illegal substances.

8.7
The Grantee shall not sell or dispose of any equipment or goods purchased with the grant without first receiving the County Council’s written consent.  But this paragraph shall not apply to any equipment or goods which through use has reached the end of its economic life.

8.8
The Grantee shall report by letter to the County Council on the expenditure of the grant and, if practicable, shall include in the letter appropriate comments on the success (or otherwise) of the project and the benefits derived from it.

8.9
After the expenditure of the grant the Council may request such information as it considers necessary to prove that the grant has been properly spent.  This information may for example include copies of newspaper articles, photographs, receipts and inspection of any equipment purchased.  The Grantee shall keep all receipts and documentation relating to the project for at least six (6) years after the receipt of the grant and will permit authorised representatives of the County Council to inspect them.

8.10
During the operation of the project the Grantee shall adopt and maintain equal opportunity and anti-discriminatory practices.

[Note:  for some types of grant, especially those for the improvement of buildings, additional conditions may be necessary.]


	9.
General Notes on the Scheme

	9.1
The broad purpose of the scheme is to enable local members to use grants to promote the wellbeing of the inhabitants of their electoral divisions.

9.2
Local members have an essential role in assessing the merits of applications; and their recommendations are normally accepted by the County Council.

9.3
The annual sum available for grants is limited to £10,000 per member.  Consequently members are likely to be in the position of having to refuse some meritorious applications.  Applications are expected to be submitted not later than November in each financial year.  However they may be approved at any time.  Accordingly applicants who wait until November may find that by then their local member’s money has all been spent or allocated.

9.4
Most grants relate to the purchase of equipment by community groups but many other types of application have been approved including grants for the planting of ornamental shrubs, improvements to village halls, fencing and bollards to improve safety and the provision of transport for the disabled.

9.5
Previous restrictions on the scheme have now been reconsidered by the County Council and the following points may be noted.  

(a) Grants may be made to parish councils, but it would normally be expected that the parish council concerned will have made a substantial contribution from its precept towards the cost of the project.

(b) Grants may be made to schools, but not for routine purchases of school equipment or minor repairs to school buildings.

(c) Grants may be made to churches.
9.6
When the local member has received your application form, he or she will consult about it and, if the application is supported, he or she will complete a reference form setting out the amount of the proposed grant and adding any supplementary notes (eg special conditions that should be attached to the grant). 

9.7
The Council is accountable for the expenditure of public money and grants are made on the basis that confirmation of the expenditure will be sent (see paragraph 8.8).  In a small number of cases the Council will need to see receipts and other records for audit purposes.
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